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Fill out your profile2) Complete Contact Info3)
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PAYREQ SUBSCRIPTION

Go to the Mailers tab, click Add new1)

Select Document2)

Search Payreq MyPay3)
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Fill out the Mailer Subscription4)

Employer Code and Employee ID:

Toronto Employer Code = 10082

Vancouver Employer Code = 10083

Employer code:

LASTNAMEFirst

*must be typed EXACTLY as it appears on your pay cheque

Employee ID:

10083SMITHJohn

Example: John Smith of Vancouver

Postal or ZIP Code

the postal code we have on file

Postal code must be entered with NO SPACES, and must match
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